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Run your MMR catch-up campaign 

efficiently using the APL-Imms tool 
 

These steps will help you to call/recall children in four cohorts:  

• Zero recorded doses  

• Partially vaccinated 

• MMR declined/contraindicated 

• Check record 

 

Zero doses & partially vaccinated: 

 
1. In the APL-Imms tool, tick ‘MMR/MMRV’ in the ‘Incomplete Vaccination’ filters. This will 

list children with absent or incomplete MMR, whose parents have not declined the 

MMR or MMRV vaccine. 

 

 
 

2. Export the list to an Excel file by clicking the ‘Export to xlsx’ icon at the top. 



   
 

 2          qmul.ac.uk/ceg 

 
 

3. Save this list in the folder provided in the tool download (‘APL-Imms Excel outputs’) so 
you can find it later. The tool will automatically name the Excel file with the date and 

time of export, but you can change the file name if you wish. 

 
You can now either: Close the APL-Imms tool (if you find it confusing to work with two 

Excel files open) or keep it open so you can use the Patient Info page and its links. 

 
 

4. Find and open the Excel output. It will look something like the screenshot below 

(please note it is dummy data, not real!). Notice you cannot see the filters or function 

buttons that the tool has - because this is not the tool, it is just an output for you to 
work with. 

 
 

5. Review your list: 
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Zero doses 
NHS England advises you to prioritise children with zero doses. To get a list of those 
children, click the little arrow under ‘MMR’ to reveal the filters, then select ‘1st due’ and ‘1st 

overdue’ children: 

            
 
Use the last four columns in the Excel file to write down notes about the actions taken or 

give instructions to a colleague: 

 
Note that these notes will not go into the child’s medical record. 

 

Partially vaccinated 
These are children who should have two doses of MMR but only have one. As with the zero 

doses cohort, click the little arrow under ‘MMR’ to reveal the filters, but this time select 

‘2nd due’ and ‘2nd overdue’ children: 
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MMR declined/contraindicated 
1. To review the situation of children whose parents have refused the MMR for that child 

before: Go back to the tool, reset the filters, and tick the ‘Declined/contra’ filter: 

 

 
Note, this will give you a list of all the children with any vaccination declined; you cannot 
add more filters to this in the tool, you need to export to Excel to manipulate it further.  

 

2. Click ‘Export to xlsx’. Save the file, locate it, open it. The exported file will look 
something like this: 

 
 
3. In the exported file, click the little arrow under ‘MMR’ to reveal the filters. Untick 

everything except the ‘Declined/contra’ MMR filter: 

 
This will give you a shorter list of children whose parents have specifically declined the 

MMR vaccine.  

 
4. Check their records and decide whether sufficient time has passed for them to 

reconsider their decision, or whether it is clear their decision was final. If you used the 

CEG template correctly, you will be able to see the reason they declined within this file: 
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‘Check record’ 

 
 

Check those patient records in your clinical system. It’s likely that they have a 2nd MMR 

booster recorded but no 1st MMR. Hopefully their full medical record (free text in 

consultation, attachments) will give you an indication of whether they had the first one or 

not, and therefore whether they need to be called in. Remember that a child from the age 

of 3 years and 4 months is only fully vaccinated when they have two doses of MMR, 
administered on or after their first birthday, and separated by a minimum gap of four 

weeks.  

Another possibility is that a previous practice clinical system coded the three components 
of the MMR vaccine separately, in which case you need to add the single MMR code to their 

record (use the CEG template to do this). 

 

More information 
• Full APL-Imms user guides are available on the CEG website. 

• NHS England: messaging best practice, writing NHS messages 

• University of Oxford: FAQs about vaccines 

 

https://www.qmul.ac.uk/ceg/support-for-gp-practices/resources/software-tools/apl-imms/
https://digital.nhs.uk/services/messaging-best-practice
https://service-manual.nhs.uk/content/writing-nhs-messages
https://vaccineknowledge.ox.ac.uk/faqs-about-vaccines#Why-vaccinate

