[image: ]

Choose an item.
Associate Subject Examination Board
Minutes of a meeting held on Click or tap to enter a date. 

	Internal members present

	Click or tap here to enter text. (Chair)
	

	Click or tap here to enter text.
	Click or tap here to enter text.

	Click or tap here to enter text.
	

	
	

	External examiners present

	Click or tap here to enter text. 
	

	
	

	Non-members in attendance

	Click or tap here to enter text. (Secretary)
	Click or tap here to enter text.

	
	

	Apologies

	
	

	
	



Quorum
2025.01 The Board noted that it Choose an item.

Conflicts of interest
2025.02 The Board noted that Choose an item.

Students with academic debts
2025.03 The Board noted that students with University Fee debts were not entitled to receive formal confirmation of results or progression, or any award of Queen Mary or the University of London. This did not affect the Board’s consideration of these students. 

Regulations
2025.04 The Board noted the key points of the Academic Regulations, including the requirements to pass a module and the arrangements for reassessment.

Marking procedures
2025.05 The Board noted a report on its marking procedures. Choose an item.

Reports of incidents in the conduct or delivery of assessment
2025.06 The Board noted that Choose an item.

2025.06.a The Board considered a report relating to Click or tap here to enter text.

Module results
2025.07 The Board considered reports showing the results and mark distributions of its modules.

2025.07.a The Board approved the module results with the exception or special note of the following:

i.  Click or tap here to enter text. Click or tap here to enter text.

Students who could not be considered
2025.08 The Board noted that the following students could not be considered for the reasons stated, and that Chair’s action would be taken where required to confirm outcomes:

Alleged academic misconduct
Click or tap here to enter text.

Late or missing marks
Click or tap here to enter text.

Other reasons
2025.08.a Click or tap here to enter text.: Click or tap here to enter text.

Extenuating circumstances
2025.09 The Board noted the extenuating circumstances outcomes on decision made by the Extenuating Circumstances Assessors and Extenuating Circumstances Oversight Panel and approved recommendation(s) requiring SEB consideration.

Associate student results
2025.010 The Board approved the recommendations detailed on the SITS-generated board sheets, with the exception or special note of the following:

i. Click or tap here to enter text.: 	Comment by Tuija Knowles: Give details of the case. For example: Student did not attend examinations for CLA4001 and CLA4125. An extenuating circumstances claim covering CLA4001 had been accepted. The ECs did not cover the date of the CLA4125 exam and had been rejected for that assessment. The SEB approved first sit CLA4001 and resit CLA4125 at the next available opportunity.

Conferral of authority to the Chair
2025.011 The Board approved the conferral of its authority to the Chair to take decisions on its behalf until the next meeting.

Future meetings
2025.012 The Board noted that Choose an item.



Post-meeting notes and Chair’s actions
This section should detail any decisions that were taken after the meeting and may also be used as a log of all Chair’s actions taken throughout the year. The SEB should ensure that written records of the Chair’s approval are saved in an appropriate location.

1. Click or tap here to enter text.Click or tap to enter a date.
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