Guidance notes can be found on the Examination Boards webpages
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Choose an item.
Choose an item. Subject Examination Board
Chair’s Action Memorandum

Student details
Click or tap here to enter text.

Details of request for Chair’s Action (if the request is for an award, please fill in the table below)


	[bookmark: _Hlk213416880]Award
	Field of study
	Classification
	Classification Mark

	
	
	Choose an item.	

	Is the student borderline? No ☐ Yes ☐ If yes, please fill in the details below

	Credits at the higher level
	
	Is classification raised 
	No ☐
	Yes ☐
	Recommended classification
	Choose an item.


Rationale



	[bookmark: _Hlk213418629]SEB approval
	☐ Tick to confirm you have attached evidence of SEB Chair’s approval 

	SEB Chair’s name
	

	Date of approval
	Click or tap to enter a date.


Please ensure that all fields above are filled in before submitting the form to Registry or DGLS.

	DEB approval
	☐ Tick to confirm approval email has been saved

	DEB Chair’s name
	Choose an item.
	Date of approval
	Click or tap to enter a date.
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