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[bookmark: Appendix_10:_Opting_for_SMP]Instructions for the employee[bookmark: _Toc223979331]Appendix 7: Opting for SMP

1. Use this form if you are entitled both to SMP and QMUL maternity pay.
2. In such cases, the University will normally pay you under QMUL’s maternity scheme rather than SMP. However, if you do not return for at least 3 months after your maternity leave (longer if you go from full-time to part-time), the University will reclaim the difference. 
3. [bookmark: _Hlk202977247]If you are not sure whether you want to return and would prefer to be paid SMP, use this form to inform the HR Operations team.


1. Your name:



2. Your Employee Number (see pay slip or MyHR):



3. I am taking maternity leave and am entitled to QMUL maternity pay. However, I would prefer to be paid SMP while I am on maternity leave




4. Your signature



5. Date




Please confirm with me and my manager that you have noted my request.
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