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CPE Small Grants Application Form Template 2025-26
Please note: this document has been provided to enable applicants to prepare their answers for the online form: https://forms.office.com/e/6AvfjXdEpv
Applications can only be submitted online, and the CPE cannot accept Small Grant applications sent via email.
	



Please ensure you familiarise yourself with the Small Grant Application Guidance document before submitting your project to ensure it meets the criteria of the scheme. You can find this information on our webpages: https://www.qmul.ac.uk/publicengagement/funding/small-grants/ 
The Small Grants programme will run three times in the 2025-26 academic year. The Round 1 deadline is Friday 31st October 2025; the Round 2 deadline is 5pm, Friday 9th January 2026; and the Round 3 deadline is 5pm, Wednesday 4th March 2026.

If you have any questions or queries, please contact the Centre for Public Engagement team at publicengagement@qmul.ac.uk  
	



Lead Applicant and Co-Applicant Details
1. What award category is this application for?
Detailed criteria is available on the CPE webpages https://www.qmul.ac.uk/publicengagement/funding/small-grants/
 
☐ Public Engagement
☐ Community Engagement
☐ PPI

2. Lead Applicant Name
	



3. Lead Applicant Email Address
	



4. Lead Applicant Job Title
	



5. Lead Applicant Role
☐ Undergraduate student
☐ Masters student
☐ Doctoral student
☐ Early Career Researcher (Postdoctoral Researcher, Research Associate, Research Fellow, Research Assistant)
☐ Researcher/Academic (Lecturer, Research Fellow)
☐ Senior Researcher/Academic (Professor, Reader, Senior Lecturer, Senior Research Fellow)
☐ Professional Services

6. Are you applying for this funding on behalf of a club or society with Queen Mary Students’ Union?
☐ Yes
☐ No

7. If yes, please provide the full name of your club or society:
	



8. Lead Applicant Faculty
☐ Faculty of Humanities and Social Sciences
☐ Faculty of Medicine and Dentistry
☐ Faculty of Science and Engineering
Other (please state)

9. Lead Applicant School
Please select ‘Not Applicable’ if appropriate
	[Select from drop down]



10. Is there a co-applicant for this application?
☐ Yes
☐ No

11. Co-applicant Name
	



12. Co-applicant Email Address
	



13. For co-applicants within Queen Mary, please provided their job title and School/Institute
	



14. For co-applicants outside of Queen Mary, please provide the name of their organisation
	



15. If you are an Undergraduate, Masters or PhD student, please tick this box to confirm that you have discussed this application with a relevant staff member or supervisor.
· Yes
 
16. If you are a student, please provide the name and email address of a relevant supervisor

	



Small Grant Project
17. Title of project
	



18. Summary of the project
Introduce your project and explain what the aims are (max 2000 characters)
	





19. Please tell us how this project is linked to your work at Queen Mary. This could be research, teaching and/or other core business.
If this proposal is part of a wider project, please give us details. You may also want to highlight how the project links to Queen Mary’s strategic priorities (e.g. Civic University Agreement, or Strategy 2030 etc.)

	




20. What events or activities do you plan to deliver?
Please tell us more about the events or activities you plan to deliver and what they will entail. Please also include any details on how you are considering accessibility, equity, diversity and inclusion.
	




















21. How many events or activities do you plan to deliver? (numbers only)
	



22. What audience(s) do you plan to engage with? (200 characters max)
Please be concise and specific e.g. ‘Year 7 students of Drapers’ Academy’ or ‘People living in Tower Hamlets with dementia’
	



23. How do you plan to reach this audience?

If you are doing PPI activities, please include details of how you plan to recruit participants.
	













24. How many people do you approximately plan to engage with in total?

e.g. project participants and audiences (number only)
	



25. Project timeline
Please give an overview of the timeline for your project, including your expected end date. Include key planning and delivery dates. Project activities and spending must be completed by 31st July 2026.
	






26. Is this application a reapplication to this scheme?
☐ Yes
☐ No

27. If this is a reapplication, please tell us briefly how you have addressed the panel’s previous feedback

	     






Evaluation
You may wish to refer to our Evaluation Toolkit https://www.qmul.ac.uk/publicengagement/support/evaluation-toolkit/ 
28. What types of data will you gather when evaluating this project?
e.g. quantitative data like number of workshop participants, or number of views of a short film online, or qualitative data like feedback from audiences on what they learned, or skills that participants have gained through the project

	





29. What evaluation tools will you be using?
(e.g. 'I will do a manual count of audience members on the day, a short paper feedback survey for audience members and the participants/ voting jars for children’)
	





30. What do you hope to learn or take away from this?
What's the purpose of this evaluation? How will you evaluate the outcomes of your project alongside the aims of the project?
	






Partners
31. Are you working with any external partners on this project?
These could be organisations (e.g. arts organisations, charities, businesses, faith groups, community groups) or individuals (e.g. freelancers, creatives and practitioners)

☐ Yes
☐ No
☐ Maybe/unsure

32. If yes, how many external partners are you working with? (number only)
	



33. What type of external partners are you working with?
Please select the most appropriate for each partner

☐ Arts, Heritage or Cultural organisation
☐ Business/SME
☐ Education
☐ Freelancers or individual practitioners
☐ Health (e.g. NEL ICS, NHS)
☐ Local authority/government
☐ Local resident
☐ Local leader
☐ Voluntary and Community Sector (VCS) organisation (including charities)

34. Please tell us the names of your partners						Please list any partners, followed by a semi-colon (e.g. ‘Drapers’ Academy; Tower Hamlets Council; Rich Mix)
	




35. Please briefly explain how you will collaborate with your partners, what stage your partnership is at, and outline the mutual benefit for them by taking part in this project	Comment by Alex Mehta Brown: what stage your partnership is at
You may like to refer to our Principles of Equitable Partnerships https://www.qmul.ac.uk/publicengagement/support/guides/principles-of-equitable-partnership-in-public-engagement/ 

	





Budget and Funding
36. Amount requested (£):
Please note the maximum amount available for Small Grants is £1,000
	



37. Budget
Please ensure you include a breakdown of costs e.g. ‘Participation fee @ £27.50ph x 10 = £275’
	







38. Do you have any match-funding secured for this project?
(i.e. has another funding body or organisation agreed to match whatever amount your request from the Small Grants if you are successful?)
☐ Yes
☐ No

39. If yes, how much and where from?
	



40. If an application is pending, when do you expect to receive confirmation?
	



41. Have you, or another applicant, previously applied for internal funding for this or a related project?
If no, please state N/A. If yes, please give details of the year, scheme and if it was successful.  
	




END OF FORM
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